
VARIATION
[Your name, and your business name if you use one]

[Phone] · [Email]

[VAT number, only if you're VAT registered]

Variation number

Date

Original quote or contract
number

Asked for by

For

Customer name

Address of the job

The change

[What's being added, removed or done differently from the original quote, and why.]

Change to the price

Description Qty Price each (£) Total (£)

Extra cost, or saving, before VAT

VAT (only if you're VAT registered)

Change to the price

Time: This change adds [ ] days to the job / doesn't change the finish date.

New total: Original price [£ ] + this change [£ ] = new price [£ ].

Go-ahead: Work on the change starts once you've signed below. Everything else in the original quote stays the
same.

Agreed by the customer: ______________________________   Date: ______________

Free template from knockround.co.uk


