TIMESHEET

[Your name, and your business name if you use one]
[Phone] - [Email]
[UTR, if you work under CIS]

Timesheet number

Week ending

Your rate (per hour or per day)

Job or order reference
For
Contractor or client

Site address

Site contact

Work done this week

[What you worked on, in plain words. Note any extra work agreed on site, and who agreed it.]

Time on site

Day, date, start and finish Hours or days Rate (£) Total (£)

Total before VAT
VAT (only if you're VAT registered)
Total

Hours: Count the time you worked. Leave unpaid breaks out.
CIS: If the contractor pays you under CIS, bill the week on a CIS invoice: the deduction comes off the labour only.

Hours approved by: Date:

Free template from knockround.co.uk



