INVOICE

[Your name as registered for CIS, and your business name if you use one]
[Address]
[Phone] - [Email]
[UTR] - [VAT number, only if you're VAT registered|]
Invoice number
Invoice date

Dates of the work

Payment due by

For
Contractor
Contractor's address
Site address

The work

[What you did on the site, in plain words.]

Labour

Description Qty Price each (£) Total (£)
Materials

Description Qty Price each (£) Total (£)

Labour

Materials

Total before VAT

VAT (see the note below)

Total

Less CIS deduction (on labour only)

Amount payable

CIS: The deduction is on labour only, not materials or VAT. 20% if you're registered and verified, 30% if not, none with gross
payment status.

VAT: If you're both VAT registered, the domestic reverse charge usually applies: write "Reverse charge: customer to pay the
VAT to HMRC" and show the VAT due (or the rate) beside the total, not added to it. Leave the VAT line empty.

How to pay: Bank transfer: account name, sort code, account number, reference (the invoice number).
Thank you.

Free template from knockround.co.uk



